
Online (Digital) Learning Agreement outgoing 

Introduction 

Since Spring 2026 the OLA – Online Learning Agreement (sometimes also referred to as 
DLA – Digital Learning Agreement) has replaced the paper version of the Learning 
Agreement. The OLA is part of the Erasmus Without Paper (EWP) initiative as introduced 
by the EU. 

 

OLA in Mobility-Online 

In your workflow you see two turquoise blocks with steps regarding the OLA. One block 
is for the OLA before you start your exchange, the second block is for changes in the OLA 
during your exchange 

You will reach these steps after you’re nominated to the host institution, and you’ve 
completed all necessary steps above this block. 

Please note: The colours in the screenshots may differ from what you’re seeing in 
Mobility Online. 

 

Coordinator of host university 

In the first step you will fill in the coordinator of the HOST institution (the school that you 
will visit during your exchange). This is the person that will be named on the Online 
Learning Agreement as the coordinator of the host institution. 

1. Click on the link ‘Complete data on the host coordinator’.  

 



2. A new page opens and you will see the following:  

3. Click on Edit on the bottom left 
4. See if your coordinator is in the dropdown menu in the field “Coordinator of the 

host university” 
a. If your coordinator is in the list, select the HOST coordinator 
b. If your coordinator is NOT in the list, fill in the details of the new HOST 

coordinator (First name, Last name and email address) 
5. Click on ‘Update’ on the bottom left 
6. If needed, you can make changes by clicking on the link ‘Complete data of the 

host coordinator’ again 

Courses at the home institution entered in the Learning Agreement 

1. Click on the link ‘Enter courses at the home institution’ 

 

2. Click on the button ‘Enter further courses’ 

 



Now you need to fill in the two mandatory fields with data. The information you fill in 
here depends on your exchange program (Erasmus Study or BIP/STBM). 

Exchange Program: Erasmus Study 

3a. Fill in ‘Minor Study Abroad’ in the field ‘Course unit title at the home institution’  

4a. Fill in ’30,00’ in the field ‘Number of Credits at the home institution’  

J 

Exchange Program: BIP/STBM 

3b. Fill in the name of the BIP or STBM in the field ‘Course unit title at the home 
institution’ 

4b. Fill in the Number of Credits in the field ‘Number of Credits at the home institution’ 

 

5. Click on ‘Create’ to create the course 
6. Close and click on ‘Back’  

 

 

 



Courses at the host institution entered in the Learning Agreement 

1. Click on ‘Enter courses at the host institution’ 

 

2. Click on ‘Enter further courses’ 

 

3. Fill in the required information for ONE course that you will take at the host 
university. Do not combine all course information in one entry. 

 

4. Click on ‘Create’ 
5. Repeat this for each course that you are taking at the host institution 
6. After filling in all the courses click on ‘Final check before signing’ at the bottom 



 

7. Review the data, if correct Click on ‘Sign and transfer’ in the bottom left. 

 

8. The Online Learning Agreement is now sent to the Fontys coordinator. After they 
approved your DLA, the DLA will be sent automatically to the host institution.  

 

Your OLA has been rejected 

If your OLA has been rejected: 

1. An e-mail is sent to you with the reason for rejection. 
2. Correct your OLA by opening the previous steps (see instruction above) using the 

link and edit the courses. 
Please note: If you’ve completed any steps further in the workflow, it may seem 
that your progress disappeared after rejection. Your progress will reappear once 
you’ve handed in your OLA again.  

3. After you’ve corrected the OLA, click on the link ‘Confirm correction of courses 
after rejection by the home/host institution’ 



 

4. Press edit 
5. Check the box 

 

6. Press update again 
7. The OLA is now resent to the Fontys coordinator 

 

Print OLA to PDF 

If you're in need of a pdf version of your OLA, you can use the step below to download 
the document. Please note that this is not an official version that can be signed.  

 


